-4 DJS Dairy

2 Dairy management app

FARMERS & CUSTOMERS

Your clients in one list

Every farmer and customer, with their balance. Tap the row for the

details, the ID square for their sheet, or turn a client off when they stop
coming.

9:41

Clients

O 0 :

Ld

L]
36 Clients

Add PDF

More
9:41

Clients

36 Clients

n Farmer Customer C]Active[:] Due Only Q

o  Emma Clark . ®
23026.74

Farmer

3  David Brown . ®
22033.80

Farmer

101 James Taylor
¥10068.62

7] pAB12C ) .

Farmer

ptt

Milk

* Fat . 9000000”5

Buffalo, Cow & Buffalo, Cow

Priced by

Fat
102

71339615

Phone

9000000101

paniel Harris

1 07 ?'\3077 T4

Email

james@example.com & Mail @0 T
Address

Grace Walker
3786188

108

102 Sophia Moore
¥13396.15

Henry Lewis

109 37351 25

Lily Robinson

110 27853.'\2

Thomas Wrig

111 51233175

107 Daniel Harris
313077.74

Chloe Hall

1 12 37283,35

108 Grace Walker

samuel Yo 37861.88

113 51516426

109 Henry Lewis
¥7351.25

B J O

Find anyone & Tap the ID
Name, ID or phone Their sheet opens
Edit details ¢ Active or not
Rate, milk, phone Hide without deleting
Change the ID U.:) Delete
Entries move too

Entries go too



@ DJS Dairy Guide - Manage farmers and customers 2/7

STEP 1 - FIND

Every client, with their
balance

Side menu > Client management. The Farmers and Customers
tiles on Home open the same list.

® Clients ® Farmers
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¥12331.75 ¥12331.75
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Chloe Hall Chloe Hall
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All - Farmer - Customer Search The ID square

Active and Due Only narrow The magnifier at the end of Opens the client's sheet: milk

the list. the bar: name, ID, phone or days, balance, actions.
address.

Where: m 3l Client management
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STEP 2 - OPEN

Tap a client to see
everything

Tap a row: milk and rate basis, phone and email, then Edit,
Ledger, the Customer app switch and

® Details

9:41

Clients Q Q

36 Clients Add PDF More

m Farmer Customer [ J Active [ ] DueOnly Q

2 Emma Clark .
¥3026.74 Farmer

David Brown .
2033.80 Farmer

James Taylor o

101
£10068.62 7] DAB12C Fammer

Milk Buffalo, Cow & Buffalo, Cow
Pricedby Fat

Phone 9000000101

Email james@example.com

Address --

102 Sophia Moore
213396.15

Daniel Harri
107 aniel Harris
313077.74

108 Grace Walker
¥7861.88

Henry Lewis
¥7351.25
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Milk and basis Call or Mail Ledger

Buffalo, cow, and how the Straight from the row. The client's account.
rate is worked out.

Where: BEIENEGELETE0EL IS >
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STEP 3 - EDIT

Change a client's details

4/7

Edit opens the form: name, phone, farmer or customer, rate
basis, default milk, alerts and billing period. Then UPDATE.

A

Balance

Tapping it writes a

settlement entry at once.

Change it carefully.

o Edit Client

9:41

Edit Client

101 - James Taylor

Ac No
101. James Taylor

Name
I.lames Taylor

Balance(+)/Due(-)
10068.60

Phone (Optional )
9000000101

Email ( Optional )
james@example.com

On basis of

@ Fat

Client Type

@ Farmer

O Customer

Buffelo Milk

Morning
Default Milk

Evening
Default Milk

Bonus(per Itr) Special Fat Rate

Cow Milk

Morning
Default Milk

Evening
Default Milk

Bonus(per Itr) Special Fat Rate

Alert Method
Default

Print Entry Slip's
Default

CANCEL

@

The ID stays

To changeit: : » Change
Account Number.

WLEICA Client management B > m

O Rate

O rat/sNF O Fat/CLR

UPDATE

B3
Billing period

Default, or this client's own.
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NOT COMING ANY MORE?

Turn a client off, don't delete -0

/
|

The switch on the row makes a client inactive: hidden from

Add Entry, bills and lists. Their entries and bills stay.

® Make inactive

Make 115 - Peter Scott
inactive?

Nothing is deleted: entries and bills stay.
They are only hidden from Add Entry, bills
and lists until turned on again.

Cancel Make inactive

® &

Inactive Active filter At least one

Turn the switch on again any The Active box shows only You can't turn off every
time. active clients. client.

WLEICR Client management B8 Switch on the row

5/ 7/
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NEW ID OR DELETE

6/7

Change the ID, or delete for

good

» Change Account Number moves entries and bills to the
new ID. Delete first says what goes with the client, and offers

Make inactive.

® Change Account Number

® Delete

Change Account Number

Entries and bills will move to the
new number. The old number will
be retired.

115 - Peter Scott

Delete 115 - Peter Scott?

Also deleted, for good: 44 entries and a
%17,275.74 balance.

To keep them, make the client inactive

New account number

CANCEL CHANGE

S o

New ID Delete

The old ID is retired. The new
one must be free.

Shows how many entries
and how much balance go
with it.

Where: SEIENEEGELEL LA o >

instead.

Make inact.. Delete All

©

Safer

Make inactive keeps
everything.
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Clients in 3 steps

Find the client, open the row or the ID square, then Edit or the switch.

G Side menu > Client management
e Search, or pick Farmer / Customer

e Tap the row or the ID square

@ Questions?
Side menu > Help & contact

e Support team 4 Community group
Talk to us on WhatsApp Tips and news on Telegram

GOOD TO KNOW

Side menu
Add Client, Edit Client and Delete Client sit under Client management.

PDF of the list

¥

—  PDF at the top. Needs internet.
o Staff

e

Need the client permissions to view, add, edit or delete.

Thank you for running your dairy with DJS Dairy.



