-4 DJS Dairy

2 Dairy management app

GETTING STARTED

Staff logins, with your
rules

Add a sub account for each helper and pick what they may see and do.
They sign in on their own phone with your dairy code.

PR |

New Sub Account

Login and permissions

Details

Name

hamesh Kumar
mar
Ramesh Ku

R Email

6 perm’,ss‘\ons
ramesh@example.com
suresh

sions

3 perm's PERMISSIONS

Dashboard |:| Select all ler

|:| Analytics View
1€ dairy code

Manage Entries

'tinue with Google
|:| Add Entries

1 with
(] Edit Entries Passworg

|:| Delete Entries

Manage Clients |:| Select all
|:| Client details

(] Add Client

[T Edit Client Nata

Save Sub Account

o One login each Your rules
- Name and email Tick what they can do
D Dairy code —p Changeanytime
They sign in with it Edit or delete a login

One dairy

Their entries come to you

(@]

@ Some screens stay yours

Owner only
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SUB ACCOUNTS

One login for each staff O
member /)

Open Sub Accounts and tap New. Everyone with a login is
listed, with how many permissions each has.

® Side menu ® Sub Accounts

9:41 all @

Sub Accounts
2 staff

Ramesh Kumar

Sunrise Dairy
yourname@gmail.com @
Plan

Validity

6 permissions
DAIRY CODE

Suresh
Extend validity

3 permissions

Home

Reports

Dairy at a glance

Manage Entries

Pay / Receive Amount

Sell / Purchase Product

Expenses

Profit & Loss

Bill

Bill History

A O ©
Owner only Needs internet Permissions count
Only the dairy owner can add Staff logins are kept online, Each name shows how
or change staff. not on the phone. much that person can do.
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NEW SUB ACCOUNT

Name, email, and what they
can do

Type their name and email, then tick what they may do: add
entries, edit, delete, bills, reports and more.

® New Sub Account ® Permissions

9:41 9:41

New Sub Account < New Sub Account

Login and permissions Login and permissions

PERMISSIONS
Details

Dashboard
Name

|:| Analytics View
hamesh Kumar

Email Manage Entries [ selectall
ramesh@example.com Add Entries
Edit Entries
PERMISSIONS i
|:| Delete Entries
Dashboard [ selectal
(] Analytics View Manage Clients

Client details

Manage Entries [ selectall [J Add Client

[C] Add Entries (] Edit Client Data
[[] Edit Entries [] Delete Client

[] Delete Entries

Bills D Select all
Manage Clients |:| Select all [:' All Client Bill Date Wise
[[] client details (] sill Invoices

[C] Add Client (] short Bill

M1 Edit Cliant Nata

Save Sub Account Save Sub Account

T A

Name and email Select all At least one
The login details are emailed Each group has Select all, or Pick at least one permission
to them. tick one by one. to save.
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ON THE STAFF PHONE

They sign in with your dairy

code

L
On the sign-in screen they switch to Dairy staff, type your dairy
code in the box, then Continue with Google or Log in with
password.
® Dairy staff
DJS DAIRY
A complete dairy management tool
Who is signing in?
o 10452
Ask your dairy owner for the dairy code.
e Continue with Google
& Log in with password
Need help? m Help center E] How to use?
A @ B
Dairy staff Your dairy code Their own phone
The big switch at the top. In your side menu, under Each staff member uses

The code box shows at
once.

your plan. Tap to copy. their own login.

Where: Dairy staff
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CHANGE OR DELETE

Change what they can do,
any time —

Tap a name in Sub Accounts to edit their permissions or
delete the login.

® Tap a name

Ramesh Kumar
ramesh@example.com

6 permissions

74 oy S
Edit Delete Owner-only screens
Change the permissions. The Removes their login. Staff never see Expenses,
email stays the same. Sub Accounts, Export Data

or Factory Reset.
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O

\—/

Staff ready in 3 steps

Add them, choose what they can do, give them your dairy code.

G Settings > Sub Accounts > New
e Name, email, tick permissions, Save

e Staff: Dairy Staff > sign in > dairy code

@ Questions?
Side menu > Help & contact

g Support team 4 Community group
Talk to us on WhatsApp Tips and news on Telegram

GOOD TO KNOW

® Home's numbers
Without ‘Analytics View’, staff don't see Home's money card.

— Their entries
*=  Show in your lists and bills, like your own.

A No permission?
They see ‘Access Denied. Contact Dairy Owner'.

Thank you for running your dairy with DJS Dairy.



